
LIBRARY 
AUDIT

B Y :  U R S U L A  W I L S O N
A B E R D E E N  E L E M E N T A R Y  L I B R A R Y  

M E D I A  S P E C I A L I S T

E V E R YTH ING  YOU  N E ED  TO  KNOW



TECHNOLOGY

• Standard 5.2- Creating a technology – rich 
environment. * Students should be able to 
access collections online.

• E-books
• Ipads



WEEDING OF COLLECTION 
AND RESOURCES

• Standard 4.5- Build collections based on MCCR standards and updates
• Librarians must have input from teachers and parents before purchasing
• Collection Anaysis ( Prepared by Sandi and Larry Hawkins).

• ** Continue to weed through collection and resources to remain updated.



LIBRARY MEDIA ADVISORY 
COMMITTEE

• Librarians will need to have an advisory committee comprised of teachers and 
parents.

• Things to be discussed
• - New purchasing
• - Fundraisers ( Book Fair)
• - Teacher input



POLICIES AND PROCEDURES
• Libraries are required to have a policies and procedures manual which includes:
• - Purpose statement
• - Mission Statement of the school district, Mission Statement of the school and 

Mission statement of Media Program
• - Objectives
• - Hours of operation
• - Student conduct
• - Library Committee
• - Programs and Services ( Ex: Accelerated Reader)
• - Management system ( Atrium)
• - Checkout procedure
• -Reference materials and Periodicals
• - Faculty checkout Policy



POLICIES AND PROCEDURES 
CONTINUED

• - Overdue/Fines
• - Lost and Damaged books
• - Selection Policy/ Selection Criteria
• - Wish List for Purchases
• - Weeding Process
• - Acceptable Use
• - Diagram of Library



PROFESSIONAL 
DEVELOPMENT

• -Mississippi LAMP Workshop
• - MEGA Resource Workshop
• - Children’s Book Festival



OTHER NOTEWORTHY INFO

• Binder
• - All orders placed
• - Copy of Policies and Procedures
• - Lesson Plans
• - Newsletters
• - MDE Librarian Rubric
• Webpage- Opaq ( Atrium) and also a Library Webpage on school website
• Library helpers
• Grants ( NEA)
• Label everything in Library
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