
Passing the Audit
TCSD Media Specialists



Evaluations

Use these as guidelines to make sure you are in compliance.

● Mississippi Library Monitoring Rubric

● Librarian Evaluation 

● Librarian Growth Rubric

● Audit Checklist 
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http://www.mde.k12.ms.us/docs/elementary-education-and-reading-library/mississippi-library-monitoring-rubric.pdf?sfvrsn=2
http://www.mde.k12.ms.us/docs/secondary-education/growth-rubric-guide.pdf?sfvrsn=2
http://www.mde.k12.ms.us/docs/elementary-education-and-reading-library/mississippi-library-growth-rubric.pdf?sfvrsn=2
http://www.mde.k12.ms.us/docs/elementary-education-and-reading-library/libraryauditdocumentationchecklist-(3)-(1).pdf?sfvrsn=2


Budget
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● Budgeting was an area of noncompliance for our 
district. We put together a budget plan as a district 
that included the following:
○ “Teacher Request Form” and a “Student 

Request Form”
○ Complete a “Collection Analysis”
○ Feedback the Library Committee
○ Prepare a proposed budget
○ Submit the proposed budget
○ Receive funds and start purchasing

·         
● Teacher Request Form

● Budget Report

http://www.mde.k12.ms.us/docs/elementary-education-and-reading-library/library-materials-request-formCA5C325BC748.pdf?sfvrsn=2
http://www.mde.k12.ms.us/docs/elementary-education-and-reading-library/fillable-budget-report-(3)F9A501E38E04.pdf?sfvrsn=2


Advocacy

● Develop an advocacy committee that includes the following:
○ Administrators 
○ Teachers across the curriculum
○ Students
○ Community members

● Meet once or twice each semester to discuss issues such as:
○ Budget
○ Collaborative lesson planning
○ Collection needs

● Advocacy Documents
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http://www.mde.k12.ms.us/docs/elementary-education-and-reading-library/libraryadvocacycommitteemeetingagenda-(3).pdf?sfvrsn=2


Technology

● List of age appropriate websites

● Magnolia 
○ http://magnolia.msstate.edu/

● School Library website
○ Example site

● Online Catalogue 
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http://magnolia.msstate.edu/
http://www.tunicak12.org/olc/teacher.aspx?s=10263


Weeding

Keep these in mind when weeding…..

M=     Misleading--factually inaccurate
U=      Ugly--worn beyond mending or rebinding
S=   Superseded--newer edition
T=   Trivial--no merit
 I=    Irrelevant- not needed by the school library
 E=   Elsewhere--the material is easily obtainable online or from another library
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Dundee Elementary

My library was arranged by AR level.
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We had never used Magnolia and did not have an OPAC.
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Robinsonville Elementary
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Books are now ordered and 
labeled correctly!

New teacher resource 
center!



Tunica Middle School makerspace
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Tunica Middle School 
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Rosa Fort High School
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I weeded close to 10,000 books!



My shelves were empty.
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My students love the new “Urban Fiction” section.
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I also created a College and Career Center.
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Reading is promoted through our book club.
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Something new I’m working on! 
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